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[bookmark: _GoBack]Project Implementation Unit (PIU) /  Project Management Unit  (PMU)


1. Background

The Government of Georgia has signed Loan Agreement for financing the implementation of …… Project (Project) from the World Bank. The Project development objectives are …….

The Project Consists of the following key components and subcomponents:

…………


The Project will be implemented over a XX-year period by the ………. 

The Project Implementation Unit (PIU) will be created within ……. to support the implementation of the Project.

2. Scope of Work

Procurement specialist's primary responsibility comprises coordination and management of procurement activity within the PIU.  Procurement specialist ensures that all WB assisted Project procurement transactions are reported to the PIU director and that they are implemented following the World Bank procurement guidelines, in agreement with the national  legislation. 


3. Key Responsibilities

· Lead the process of preparation of Project Procurement Plan, its update on a regular basis in close partnership with PIU procurement and technical staff in alignment with the WB rules and regulations;
· Lead preparation of all documents required for conducting procurement of goods and works under the Project as well as selection of consultants; ensure their compliance with the WB guidelines and rules.
· Administer the entire process for procurement of goods and works ensuring their compliance with the WB guidelines and rules: selection of the appropriate procurement method; preparation of the required bidding documents; bid announcement, bid opening and evaluation, getting approvals; contract awards and their execution.
· Administer the entire process for selection of the Consulting Services ensuring their compliance with the WB guidelines and rules on Selection and Employment of Consultants: choosing appropriate selection method; preparation of the TORs, cost estimates, RFPs, LOIs, and ICTs; receipt and evaluation of proposals; getting approvals; negotiations and contract awards; and contracts’ execution.
· Implement all policies and procedures relating to procurement activities; 
· Ensure that Bank procurement guidelines are followed in all transactions;
· Implementation of procurement activities, such as review of technical specifications for goods and works; market research for procurement bid lists; review of Terms of Reference for consultant services; preparation of bidding documents; writing evaluation reports;
· Communicate with the relevant procurement staff of the World Bank;
· Participate in the discussions within PIU and the World Bank Task Team on procurement planning and selection process;
· Keep all relevant procurement documentation on file in an orderly manner and make it available for the authorized national inspecting agencies, auditors, and the World Bank upon request;
· Prepare quarterly and annual procurement reports including contract monitoring and management;
· Enter all up to date procurement data both post and prior review in STEP. Quarterly report will ensure that all procurement data are duly incorporated with no error. 
· Cooperate with the Implementation Agency Financial Management Specialist  I Accountant for regular preparation of Project Management Reports, as a part of the World Bank financial reporting requirements;

4. Working Conditions
· Based at PIU Office, Tbilisi;
· May require frequent visits to Project sites.

5. Qualification and experience

· University-level degree in engineering, finance, business administration, law, or related discipline;
· 5 (Five) years of practical experience as a procurement or contract specialist;
· Minimum of two years working experience on international contracts/Project, particularly with WB or similar International Financial Institutions (IFIs) procedures; 
· Knowledge of the World Bank procurement guidelines, local taxation, banking and other pertinent regulations affecting national and international procurement;
· Proven teamwork skills;
· Superior verbal and writing communication skills in Georgian;
· Strong verbal, reading and writing skills in English;
· Proficiency in standard and specialized desktop computer applications, including Word, Excel,  electronic mail, anti-virus.
· Good negotiating skills;

6. Procurement Specialist’s Reporting Obligations

The Procurement  Specialist reports to  PIU Director.  
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